
NEW YEAR’S NOTICE

THANK YOU & HAVE A HAPPY NEW YEAR!

DOMINION SYSTEMS |  PHONE: 616.248.3835 | FAX: 616.248.3853 | WWW.DOMINIONSYSTEMS.COM

Client Code:

Client Name:

To observe the New Year, Dominion Systems, Inc. and the Federal Reserve Bank will be closed 
Tuesday, January 1st, 2019.  Dominion will not be printing payrolls or sending Direct Deposit iles on 
this day.  However, if you are paperless your reports and information will still be available as 
normal. It is very important for you to evaluate your processing day and check date to ensure timely 
direct deposits for your employees (see the special notes below for additional information on the 
timing of direct deposits). Please use this notice to inform Dominion Systems, Inc. of any special 
attention you may require.

PLEASE SEND THIS BACK ONLY IF YOU NEED SPECIAL ATTENTION 
Please mark one of the following selections: 
I key my own payroll: ________ Dominion keys my payroll for me: ________ 
Please check all that apply: 
(    )     I need same day direct deposit processing (a $100 service fee). 

**Payrolls should be accepted by noon to utilize same day service 
(    )     I will pick up my payroll instead of having next day delivery. 

SPECIAL NOTES: 
*Direct deposits need a minimum of 48-72 hours to reach your employee banks (once we have 
received your payroll information). Dominion needs 24 hours to transmit your direct deposit 
information to the assigned bank and then those banks need an additional 24-48 hours to post 
funds to your employee’s accounts.

*Our ‘Same Day Processing’ may be able to eliminate 24 hours from this process but Same Day 
Processing is subject to conditions. Same Day Processing must be requested prior to the day in 
question through our Operations department (ops@dominionsystems.com).

*Employees receive their direct deposits based on the check date used during processing. If the 
check date used falls on a holiday/weekend then the direct deposit will be postponed until at 
least the next banking business day. If you need to change your check date, please do so before 
submitting your payroll.

If any of the above are not considered your employees may experience delays with direct 
deposit payments. 
**We appreciate your patience as our courier services will have extra deliveries because of the 
holiday. Please make sure you return this form to us ASAP if you need any special attention.   


